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                    JOSHUA BRIAN M. ABRENICA2ND YEAR BACHELOR OF INDUSTRIAL
TECHNOLOGYMAJOR IN INSTRUMENTATION

Batangas State University Main Campus IISPQI Department

ON THE JOB TRAINING

Narrative Report

On-the-job training(OJT) is a form oftrainingtaking place in a
normal working situation. Sometimes called direct instruction, it
is one of the earliest forms of training. It is a one-on-one
training located at the job site, where someone who knows how to do
a task shows another how to perform it. In antiquity, the kind of
work that people did was mainly unskilled or semiskilled work that
did not require specialized knowledge. Parents or other community
members, who knew how to do a job necessary for survival, passed
their knowledge on to the children through direct instruction.

As a Bachelor of Industrial Technology student, it is a
pre-requisite for us to obtain 380 hours of work experience in the
real world of labor. It is essential for us students to train our
skills in the field related to our course. This training will
provide us opportunities to broaden our knowledge, enhance our
capabilities and help us grow our opportunities that we will use in
the near future.

STEPAN Culture, Values and People/ People RelationshipStepan is
a major global supplier of surfactant technologies, providing
sustainable solutions for other leading company such as Procter
& Gamble, Unilever, Personal Collection and others. It is a
company whose mission is to meet requirements of all their
stakeholders; customers, stockholders, employees and the
communities in which they operate. With a keen focus on their
customers, they will drive growth, deliver innovation, and achieve
a strong return for their shareholders by becoming the leading
manufacturer of surfactants for consumer products and industrial
applications. It has costumer focus; people first, integrity,
growth and innovation, continuous improvement and sustainability as
its core values.

Safety

Stepan Philippines, Inc. Believes that all incidents are
preventable and that working safely is a condition of employment.
They are committed to provide a safe, secure and sustainable
working environment for the employees, customers, visitors and
communities. They will continuously improve management systems to
achieve incident-free performance. They are committed to make
safety and environmental excellence a daily value in planning and
executing business decisions. Stepan Philippines, Inc. Is
responsible to design, operate and maintain facilities in a safe
and environmentally responsible manner. They reduce waste and
emissions and conserve energy and natural resources in order to be
recognized as a good neighbor and corporate citizen. As referenced
in the Responsible Care Guiding Principles, they continually
improve the environmental, health, safety and security of their
facilities, through on-going risk management practices and
comprehensive system evaluation.

Since their priority is safety first, they make sure that each
Stepan employee is responsible in working safely and encouraging
others to do so. Each employee also complies with all the practices
and procedures to protect the environment and safeguard assets and
information under their control. They also promptly report unsafe
conditions and behaviors and actively participate in improvement
efforts.

Peoples RelationshipTo be able to work effectively, the
employees engages in many ways to communicate with each other.
Since cellular phones are not allowed inside the company premises,
the employees in the plant area use radio as means of
communication. In addition to this, they use skype, yahoo mail and
lotus notes in disseminating information from the top management to
the employees. The employees are very approachable when you need to
ask something and very friendly. The company also provide after
office hours activities such as basketball in promoting teamwork
for the employees. ProcessAs a BIT student, I was assigned in the
SPQI Department even though it is far from the field that I have
chosen. But Mr. Vincent assured me that no matter what position we
are in, we need to learn safety first. And he always allows us to
join his in daily monitoring of the plant area. He also insists
that we should go to other department for us to have overview about
the processes of the other department in the company. SPQI
Department is responsible in control and batch process
monitoring.Machinery and EquipmentThere were different tanks built
inside the plant. Each tank was classified according to health
hazard, fire hazard, specific hazard and reactivity.

We provide WCDR sticker for the Hazardous waste such as mixed
acid, Spent acid, etc. to be store at the Hazwaste area. We provide
permits for hot works and cold work within our area for the
maintenance of machinery and equipment.Daily Routine Always go to
plant on time for my on the job training (OJT). Wearing proper
Personal Protective Equipment (PPE) before going to the field.
Checking and filing of checklists that was posted on SAP. Bringing
products and raw material samples in QA department for analysis.
Together with our support I assist the team in Loading and
Unloading of products and raw materials. Encoding data at cycle
time , on-stream time, and liquidation.Application to the Course
TakenIt is a great opportunity for me to be part of SPQI
Department. It serves as an advantage for me, because I learned
more about process.Even though it is not part of the course that I
am taking, Sir Vincent, Sir Henry and Sir Raymond reassures me that
it is for future use. They also insists us to visit other
departments for us to have overview about the other processes. I am
thankful to the operator from the SPQI Department for sharing their
knowledge and giving their full support on me. I will always put in
mind all the learnings I gained not only about from work and also
for different aspects. They lend a hand on me to be a better
person.

Suggestions/ Observations/ Improvement

All the operators in my department SPQI and also all the
supports in our department we had a good relationship with each
other. We help each other every time we work. We work together for
us to finish each work fast. They always teach me about something I
didnt know. They give me some lessons to me not only in terms of
work but also in terms of my study including the training for me to
be absorbed and to learn something new.

Stepan Philippines, Inc. Thank you for the opportunity to share
my knowledge and skills in the real world of labor, it will serve
as my guide and stepping stone in facing the future. May you
continue sharing the knowledge and opportunity for those students
like us who seek your guidance to broaden their knowledge in the
field of labor to learn and exposed to the environment that we
choose to be.

Contribution to the Company and DevelopmentDuring my training in
Stepan Philippines Inc, I experienced to join the Christmas Party
celebration of Stepan (held last December 18, 2014).Im one of the
student-trainee who always join our support in his daily
activities. Im one of the student-trainee who is responsible in
checking and filing all the checklist that is posted in SAP.I
always do my daily routines and tasks given to me on time. I
contributed by following the safety rules and regulations in the
company. I also contributed 1 Safety Observation Slip (SOS).My
Safety Observation Slip (SOS)

I and Sir Vincent Misael Masangkay one of the Process Specialist
in our department in SPQI noticed one contractor not using proper
safety glass we immediately called the attention of the contractor
and informs his superior.Prepared by:

Noted by:

_____________________

______________________

ABRENICA, JOSHUA BRIAN M.

Mr. Vincent Misael Masangkay

Trainee

SPQI Process Specialist II

Approved by:

_________________

Mr. Allan PagsinohinSPQI Manager
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